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Handout for authors 

Authors submit their manuscript acc. to 
specifications 

Check by Editorial 
Office: 

Specifications 
complied with? 

No 

a) Bring manuscript focused 
on key topic 1,2,3,4 to the 
attention of the responsible 
editor and enable access to 
information in all phases of 
the review process 

b) Submission of open 
articles: 
All editors can receive 
information to open articles in 
all phases of the review 
process, if requested. 

• Anonymisation of manuscript, tables, graphics, 
pictures for review process 

• Add line numbers 

• Conversion into pdf files 

Ask the review per abstract whether the review is 
accepted. 
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Review 1 and Review 2? 

Yes End of the process 
in cases of 

“rejection” and 
“rejection with 

option to resubmit” 
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In case of “rejection” and “minor or major 
deficiencies”, review through managing editor, 

preparation of a 3rd review in text form  

Managing editor 

Rejection? 
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End of 

process 

Remind reviewers if time is exceeded 

No 

Transmission of reviews to Editorial Office 

No 

Inform the authors about the result of the review 
process 

Editorial 
Office 

Revision by the authors 
Authors 

Submit revised manuscript in revision mode and 
add a point-by-point protocol which shows how 
the authors have implemented the 
recommendations of the reviewers.   

Inform reviewers about 
the final decision in the 

review process 

Reviewers would like to allow the viewing/exchange 
of anonymous second review  



 

 
 
 
 
 
 
 
 

Inform the authors that the article has been accepted 
for publishing. 

End of process 

Second round of reviewing: Reviewers have 
indicated that they want to review the revised 
manuscript again.  
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Reviewers 
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review process 


